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aƛƴƴŜǎƻǘŀ {ǘŀǘŜ /ƻƳƳǳƴƛǘȅ ŀƴŘ ¢ŜŎƘƴƛŎŀƭ /ƻƭƭŜƎŜ όa {ǘŀǘŜύ ƛǎ ŀ ǇǳōƭƛŎΣ ƴƻƴπǇǊƻŬǘ 
ŎƻƳƳǳƴƛǘȅ ŀƴŘ ǘŜŎƘƴƛŎŀƭ ŎƻƭƭŜƎŜ ǘƘŀǘ Ƙŀǎ ŎŀƳǇǳǎŜǎ ƛƴ ŦƻǳǊ ǳƴƛǉǳŜ ŎƻƳƳǳƴƛǝŜǎ ƛƴ 
west central Minnesota and is a member of the Minnesota State system. M State is a 
ǊŜƎƛƻƴŀƭΣ ǎǘǳŘŜƴǘπŦƻŎǳǎŜŘ ƛƴǎǝǘǳǝƻƴ ǇƻƛǎŜŘ ŦƻǊ ŀ ǎǘǊƻƴƎ ŦǳǘǳǊŜ ŀƴŘ ǘƘŜ ƭŀǊƎŜǎǘ ǘǿƻπ
year college in Greater Minnesota. 

a {ǘŀǘŜ ƻũŜǊǎ !ǎǎƻŎƛŀǘŜ ƻŦ {ŎƛŜƴŎŜΣ !ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ {ŎƛŜƴŎŜΣ !ǎǎƻŎƛŀǘŜ ƻŦ !Ǌǘǎ ŀƴŘ !ǎǎƻŎƛŀǘŜ ƻŦ CƛƴŜ !Ǌǘǎ ŘŜƎǊŜŜǎΣ 
ŘƛǇƭƻƳŀǎ ŀƴŘ ŎŜǊǝŬŎŀǘŜǎ ƛƴ ƳƻǊŜ ǘƘŀƴ тл ŘŜƎǊŜŜΣ ŘƛǇƭƻƳŀ ŀƴŘ ŎŜǊǝŬŎŀǘŜ ǇǊƻƎǊŀƳǎΦ ¢ƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƳƳƛǘƳŜƴǘ ǘƻ ǎǘǳŘŜƴǘ 
ǎǳŎŎŜǎǎ ƛǎ ǊŜƅŜŎǘŜŘ ƛƴ ŀƭƭ ǿŜ Řƻ ŀƴŘ ƛƴ ǘƘŜ ǎŜǊǾƛŎŜǎ ǿŜ ǇǊƻǾƛŘŜ ǘƻ ŀƭƭ ǎǘǳŘŜƴǘǎ ŀƴŘ ǎǘŀƪŜƘƻƭŘŜǊǎΦ

ABOUT M STATE
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Dear M State High School Partner,

²ŜƭŎƻƳŜ ǘƻ ǘƘŜ /ƻƴŎǳǊǊŜƴǘ 9ƴǊƻƭƭƳŜƴǘ tǊƻƎǊŀƳ ŀǘ aƛƴƴŜǎƻǘŀ {ǘŀǘŜ /ƻƳƳǳƴƛǘȅ ŀƴŘ ¢ŜŎƘƴƛŎŀƭ /ƻƭƭŜƎŜΦ !ǘ a {ǘŀǘŜΣ ȅƻǳΩƭƭ 
ŬƴŘ ǿŜ ŀǊŜ ŎƻƳƳƛǧŜŘ ǘƻ ǘƘŜ ǾŀƭǳŜǎ ƻŦ ƛƴŎƭǳǎƛƻƴΣ ƛƴǘŜƎǊƛǘȅ ŀƴŘ ƛƴƴƻǾŀǝƻƴΦ hǳǊ Ǿƛǎƛƻƴ ƛǎ ŀ ǎǳŎŎŜǎǎ ǎǘƻǊȅ ŦƻǊ ŜǾŜǊȅ ǎǘǳŘŜƴǘΦ 
¢ƘŜ ǿƛƴƴƛƴƎ ŎƻƳōƛƴŀǝƻƴ ƻŦ ŀ ǉǳŀƭƛǘȅ ŜŘǳŎŀǝƻƴΣ ǎǘǳŘŜƴǘ ŜƴƎŀƎŜƳŜƴǘ ŀƴŘ ǘƘŜ ǎǳǇǇƻǊǘ ƻŦ ƻǳǊ ŜŘǳŎŀǝƻƴŀƭ ǇŀǊǘƴŜǊǎ ƘŜƭǇǎ 
ŎǊŜŀǘŜ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ ǎǘƻǊȅΦ

 
We are honored to join you in developing success stories for your students. Our goal is to 
ǇǊƻǾƛŘŜ ŀƴ ŜȄǇŜǊƛŜƴŎŜ ǘƘŀǘ ƭŜŀǾŜǎ ȅƻǳǊ ǎǘǳŘŜƴǘǎ ǇǊŜǇŀǊŜŘΣ ŀŎŎƻƳǇƭƛǎƘŜŘ ŀƴŘ ǊŜŀŘȅ ǘƻ ŎƻƴǝƴǳŜ 
ƭƛŦŜπƭƻƴƎ ƭŜŀǊƴƛƴƎ ƻƴ ǘƘŜƛǊ ǿŀȅ ǘƻ ŀŎƘƛŜǾƛƴƎ ǘƘŜƛǊ ŜŘǳŎŀǝƻƴŀƭΣ ŎŀǊŜŜǊ ŀƴŘ ƭƛŦŜ ƎƻŀƭǎΦ
 
tƭŜŀǎŜ ōŜ ǎǳǊŜ ǘƻ ǳǎŜ ǘƘƛǎ ƘŀƴŘōƻƻƪ ŀǎ ŀ ǊŜǎƻǳǊŎŜ ŀƴŘ ƎǳƛŘŜ ŦƻǊ ŎƻƴŎǳǊǊŜƴǘ ŜƴǊƻƭƭƳŜƴǘΦ LŦ ȅƻǳ 
ƘŀǾŜ ŀƴȅ ǉǳŜǎǝƻƴǎΣ ŎƻƴǘŀŎǘ ŀ ƳŜƳōŜǊ ƻŦ ƻǳǊ Yмн ǘŜŀƳΦ
 
¢Ƙŀƴƪ ȅƻǳ ŦƻǊ ōŜƛƴƎ ŀ ǇŀǊǘ ƻŦ ƻǳǊ a {ǘŀǘŜ ŎƻƳƳǳƴƛǘȅΗ

Carrie Brimhall, Ph.D.
President
M State Alumnus

MISSION
aƛƴƴŜǎƻǘŀ {ǘŀǘŜ /ƻƳƳǳƴƛǘȅ ŀƴŘ ¢ŜŎƘƴƛŎŀƭ /ƻƭƭŜƎŜ ǎǇŜŎƛŀƭƛȊŜǎ ƛƴ ŀũƻǊŘŀōƭŜ ŀƴŘ ŜȄŎŜǇǝƻƴŀƭ ŜŘǳŎŀǝƻƴΣ ǎŜǊǾƛŎŜΣ ŀƴŘ ǿƻǊƪŦƻǊŎŜ 
ǘǊŀƛƴƛƴƎΦ ²Ŝ ǿŜƭŎƻƳŜ ŀƭƭ ǎǘǳŘŜƴǘǎ ŀƴŘ ŜƴƎŀƎŜ ǘƘŜƳ ƛƴ ǎƘŀǇƛƴƎ ǘƘŜƛǊ ŦǳǘǳǊŜǎ ŀƴŘ ǘƘŜƛǊ ŎƻƳƳǳƴƛǝŜǎΦ

VISION
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PROGRAM OVERVIEW
CONCURRENT ENROLLMENT PROGRAM (CEP)
M StŀǘŜΩǎ /ƻƴŎǳǊǊŜƴǘ 9ƴǊƻƭƭƳŜƴǘ tǊƻƎǊŀƳ ό/9tύ ǿŀǎ ŦƻǳƴŘŜŘ ƛƴ мфур ŀǎ ŀ ǿŀȅ ǘƻ ŘŜƭƛǾŜǊ ŎƻƭƭŜƎŜπƭŜǾŜƭ ŎƻǳǊǎŜǎ ƛƴ ǘƘŜ 
ƘƛƎƘ ǎŎƘƻƻƭΣ ǘŀǳƎƘǘ ōȅ ǉǳŀƭƛŬŜŘ ƘƛƎƘ ǎŎƘƻƻƭ ƛƴǎǘǊǳŎǘƻǊǎΦ ¢ƘŜ ǇǊƻƎǊŀƳ Ƙŀǎ ŜǾƻƭǾŜŘ ƻǾŜǊ ǘƘŜ ȅŜŀǊǎ ǘƻ ǎŜǊǾŜ ƻǾŜǊ пл ǎŎƘƻƻƭ 
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PROGRAM PROCEDURES AND PRACTICES

COURSE CONFIRMATIONS
The designated ƘƛƎƘ ǎŎƘƻƻƭ ŎƻƴǘŀŎǘ ǿƛƭƭ ŎƻƴŬǊƳ ŎƻǳǊǎŜ ƻũŜǊƛƴƎǎ ŦƻǊ ǘƘŜ ŎƻƳƛƴƎ ǎŜƳŜǎǘŜǊ Ǿƛŀ ŀƴ ƻƴƭƛƴŜ ŦƻǊƳ ŜƳŀƛƭŜŘ ōȅ /9t 
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GRADING PROCEDURE
M State will mŀƛƭ Ŏƭŀǎǎ ƭƛǎǘǎ ǘƻ ǘƘŜ ŘŜǎƛƎƴŀǘŜŘ ƘƛƎƘ ǎŎƘƻƻƭ ŎƻƴǘŀŎǘ ǘƻ ŘƛǎǘǊƛōǳǘŜ ǘƻ ǘƘŜ ƘƛƎƘ ǎŎƘƻƻƭ ƛƴǎǘǊǳŎǘƻǊǎΦ LƴǎǘǊǳŎǘƻǊǎ ǿƛƭƭ 
ǊŜŎƻǊŘ ǘƘŜ Ŭƴŀƭ ƎǊŀŘŜǎ ƻƴ ǘƘŜ Ŏƭŀǎǎ ƭƛǎǘǎ ǳǎƛƴƎ ƎǊŀŘŜǎ !Σ .Σ /Σ 5Σ CΣ L όƴƻ Ǉƭǳǎ ƻǊ Ƴƛƴǳǎ ƎǊŀŘŜǎύΣ ŘŀǘŜ ŀƴŘ ǎƛƎƴ ǘƘŜ ƭƛǎǘǎ ŀƴŘ 
ǊŜǘǳǊƴ ǘƘŜƳ ǘƻ a {ǘŀǘŜΩǎ ŀǎǎƻŎƛŀǘŜ ǊŜƎƛǎǘǊŀǊ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ǘƘŜ /9t ¢ƛƳŜƭƛƴŜ όǎŜŜ ǇŀƎŜ рύΦ

INSTRUCTOR QUALIFICATIONS AND APPLICATION PROCESS
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LŦ ŀ ŎƻƴŎǳǊǊŜƴǘ ƛƴǎǘǊǳŎǘƻǊ ƳƛǎǎŜǎ ŎƻƴǎŜŎǳǝǾŜ ȅŜŀǊǎ ƻŦ ǘƘŜ ŀƴƴǳŀƭ ǇǊƻŦŜǎǎƛƻƴŀƭ ŘŜǾŜƭƻǇƳŜƴǘ ŘŀȅΣ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǿƛƭƭ ƻŎŎǳǊΥ
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ōȅ ŎƻƴǘǊŀŎǘ ǳƴŘŜǊ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŎƻƴŘƛǝƻƴǎ ŘŜŬƴŜŘ ƛƴ aƛƴƴΦ {ǘŀǘΦ мнп5ΦлфΣ {ǳōŘΦ рōΥ

1. ThŜ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘ ŀƴŘ ǘƘŜ ŜƭƛƎƛōƭŜ ǇƻǎǘǎŜŎƻƴŘŀǊȅ ƛƴǎǝǘǳǝƻƴ ǇǊƻǾƛŘƛƴƎ ǘƘŜ ŎƻǳǊǎŜ Ƴǳǎǘ ŀƎǊŜŜ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
ŜƴǊƻƭƭƳŜƴǘΤ ƻǊ 

нΦ ThŜ ŎƻǳǊǎŜ ƛǎ ŀ ǿƻǊƭŘ ƭŀƴƎǳŀƎŜ ŎƻǳǊǎŜ ŎǳǊǊŜƴǘƭȅ ŀǾŀƛƭŀōƭŜ ǘƻ ммǘƘ ŀƴŘ мнǘƘ ƎǊŀŘŜ ǎǘǳŘŜƴǘǎΣ ŀƴŘ ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ 
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STUDENT PARTICIPATION

PROGRAM ELIGIBILITY
High school sŜƴƛƻǊ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƘŀǾŜ ŀ нΦу Dt!Τ ƧǳƴƛƻǊ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƘŀǾŜ ŀ оΦн Dt! ǘƻ ōŜ ŜƭƛƎƛōƭŜ ǘƻ ŀǇǇƭȅ ǘƻ a {ǘŀǘŜΩǎ /9tΦ

APPLICATION FOR ADMISSION
Students wƛƭƭ ǿƻǊƪ ǿƛǘƘ ǘƘŜƛǊ ŘŜǎƛƎƴŀǘŜŘ ƘƛƎƘ ǎŎƘƻƻƭ ŎƻƴǘŀŎǘ ǘƻ Ŭƭƭ ƻǳǘ ǘƘŜ ŀǇǇƭƛŎŀǝƻƴ ŦƻǊ ŀŘƳƛǎǎƛƻƴΦ !ǇǇƭƛŎŀǝƻƴǎ ŀƴŘ ƘƛƎƘ 
ǎŎƘƻƻƭ ǘǊŀƴǎŎǊƛǇǘǎ ŀǊŜ ǎǳōƳƛǧŜŘ ǘƻ ŎƻƴŎǳǊǊŜƴǘϪƳƛƴƴŜǎƻǘŀΦŜŘǳΦ 

APPEALS
Studenǘ ǿƘƻ ǿƻǳƭŘ ƭƛƪŜ ǘƻ ŀǇǇŜŀƭ ǘƘŜƛǊ Dt! ŀƴŘκƻǊ ǊŜǉǳƛǊŜŘ ŀǎǎŜǎǎƳŜƴǘ ǎŎƻǊŜǎ ƴŜŜŘ ǘƻ ǿƻǊƪ ǿƛǘƘ ǘƘŜƛǊ ŘŜǎƛƎƴŀǘŜŘ ƘƛƎƘ 
ǎŎƘƻƻƭ ŎƻƴǘŀŎǘ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ {ǘǳŘŜƴǘ !ǇǇŜŀƭǎ CƻǊƳ ŀǘ ǿǿǿΦƳƛƴƴŜǎƻǘŀΦŜŘǳκŎƻǳƴǎŜƭƻǊ.

DROP/ADD/WITHDRAW
Students neŜŘƛƴƎ ǘƻ ǿƛǘƘŘǊŀǿŀƭ ŦǊƻƳ ǘƘŜƛǊ /ƻƭƭŜƎŜ ŎƻǳǊǎŜǎ Ŏŀƴ Řƻ ǎƻ ōȅ ŎƻƴǘŀŎǝƴƎ ǘƘŜ ŘŜǎƛƎƴŀǘŜŘ ƘƛƎƘ ǎŎƘƻƻƭ ŎƻƴǘŀŎǘΦ 
{ǘǳŘŜƴǘǎ ŀǊŜ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ƳŜŜǘ ǿƛǘƘ ǘƘŜƛǊ ŎƻǳƴǎŜƭƻǊ ōŜŦƻǊŜ ƳŀƪƛƴƎ ŀ ŘŜŎƛǎƛƻƴΣ ŀǎ ǿƛǘƘŘǊŀǿƛƴƎ Ƴŀȅ ƘŀǾŜ ŀƴ ƛƳǇŀŎǘ ƻƴ 
ǎŀǝǎŦŀŎǘƻǊȅ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ŀƴŘ ŦǳǘǳǊŜ ŜƭƛƎƛōƛƭƛǘȅ ǘƻ ǊŜŎŜƛǾŜ ŬƴŀƴŎƛŀƭ ŀƛŘΦ ! ǎǘǳŘŜƴǘ Ƴǳǎǘ ŘǊƻǇ ŀ ŎƻǳǊǎŜ ǿƛǘƘƛƴ ǘƘŜ ŬǊǎǘ 
ǎŜǾŜƴ Řŀȅǎ ƻŦ ŀ ǎŜƳŜǎǘŜǊ ǘƻ ŀǾƻƛŘ ǊŜŎŜƛǾƛƴƎ ŀ ά²έ όǿƛǘƘŘǊŀǿύ ƻƴ ǘƘŜƛǊ ǇŜǊƳŀƴŜƴǘ ǘǊŀƴǎŎǊƛǇǘΦ bƻ ŜƴǘǊȅ ǿƛƭƭ ōŜ ƳŀŘŜ ƻƴ ǘƘŜ 
ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘ ƛŦ ŀ ŎƻǳǊǎŜ ƛǎ ŘǊƻǇǇŜŘ ǿƛǘƘƛƴ ǘƘŜ ŬǊǎǘ ǎŜǾŜƴ Řŀȅǎ ƻŦ ŀ ǎŜƳŜǎǘŜǊΦ {ǘǳŘŜƴǘǎ ƘŀǾŜ ǘƘŜ ŬǊǎǘ ǎŜǾŜƴ Řŀȅǎ 
of a semester to add a course.

A student must withdraw from a course no later than the date on which eighty percent of the days in the academic semester 
ƘŀǾŜ ŜƭŀǇǎŜŘΦ ! Ŧǳƭƭ ǎŜƳŜǎǘŜǊ ŎƻǳǊǎŜ ŘǊƻǇǇŜŘ ŀƊŜǊ ǎŜǾŜƴ Řŀȅǎ ŀƴŘ ōŜŦƻǊŜ ул ǇŜǊŎŜƴǘ ƻŦ ǘƘŜ ǎŜƳŜǎǘŜǊ Ƙŀǎ ŜƭŀǇǎŜŘ ǿƛƭƭ ŀǇǇŜŀǊ 
ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜŎƻǊŘ ŀǎ ŀ ά²έΦ {ƘƻǳƭŘ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛǘƘŘǊŀǿ ŀƊŜǊ ул ǇŜǊŎŜƴǘ ƻŦ ǘƘŜ ŎƻǳǊǎŜ Ƙŀǎ ŜƭŀǇǎŜŘΣ ŀ ƭŜǧŜǊ ƎǊŀŘŜ 
άCέ ǿƛƭƭ ŀǇǇŜŀǊ ƻƴ ǘƘŜƛǊ ǇŜǊƳŀƴŜƴǘ ǘǊŀƴǎŎǊƛǇǘΦ ¢ƘŜ ŘǊƻǇκŀŘŘκǿƛǘƘŘǊŀǿ ŘŜŀŘƭƛƴŜǎ Ŏŀƴ ŀƭǎƻ ōŜ ŦƻǳƴŘ ŀǘ ǿǿǿΦƳƛƴƴŜǎƻǘŀΦŜŘǳκ
ŎŜǇǝƳŜƭƛƴŜ.

GRADES
The College wƛƭƭ ǳǎŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƭŜǧŜǊ ƎǊŀŘŜǎ ǘƻ ŘƻŎǳƳŜƴǘ ǎǘǳŘŜƴǘ ŀŎƘƛŜǾŜƳŜƴǘΥ

        A = Excellent
        B = Above Average
        C = Average
        D = Below Average
        C Ґ CŀƛƭƛƴƎ
        L Ґ LƴŎƻƳǇƭŜǘŜϝ
        W = Withdraw

*An incomplete (I) is assigned only in exceptional circumstances and is a temporary grade. It will be given to students who 
cannot complete the work of a course on schedule because of illness or other circumstances beyond their control. An “I” 
automatically becomes an “F” grade at the end of the next semester if requirements have not been satisfactorily met. 
Instructors have the option of setting an earlier completion date for the student.

*M State does not award plus or minus grades.
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TRANSCRIPT REQUEST
To request a transcript to a non-Minnesota State system school, go to the M State forms page at ǿǿǿΦƳƛƴƴŜǎƻǘŀΦŜŘǳκŦƻǊƳǎ 
ŀƴŘ ŎƭƛŎƪ ƻƴ ¢ǊŀƴǎŎǊƛǇǘ wŜǉǳŜǎǘ ǳƴŘŜǊ ǘƘŜ DǊŀŘǳŀǝƻƴ ŀƴŘ ¢ǊŀƴǎŦŜǊ ƘŜŀŘƛƴƎΦ !ƴ ŜƭŜŎǘǊƻƴƛŎ ǎƛƎƴŀǘǳǊŜ ƛǎ ǊŜǉǳƛǊŜŘ ǘƻ ŎƻƳǇƭŜǘŜ 
ǘƘŜ ŦƻǊƳΦ ¢ƘŜ ǊŜǉǳŜǎǘ ǿƛƭƭ ōŜ ǇǊƻŎŜǎǎŜŘ ǿƛǘƘƛƴ тн ƘƻǳǊǎΦ

¢ƻ ǊŜǉǳŜǎǘ ŀ ǘǊŀƴǎŎǊƛǇǘ ǘƻ ŀƴƻǘƘŜǊ ƛƴǎǝǘǳǝƻƴ ǿƛǘƘƛƴ ǘƘŜ aƛƴƴŜǎƻǘŀ {ǘŀǘŜ ǎȅǎǘŜƳΣ ŀ ǘǊŀƴǎŎǊƛǇǘ ǊŜǉǳŜǎǘ ƛǎ ƴƻǘ ƴŜŜŘŜŘΣ ŀǎ 
ŀƭƭ ŎƻƭƭŜƎŜǎ ŀƴŘ ǳƴƛǾŜǊǎƛǝŜǎ ǿƛǘƘƛƴ ǘƘŜ ǎȅǎǘŜƳ ƘŀǾŜ ŀŎŎŜǎǎ ǘƻ ƛƴǘŜǊƴŀƭ Ŝ¢ǊŀƴǎŎǊƛǇǘǎΦ ¢ƻ ŬƴŘ ƻǳǘ ƛŦ ŀ ǎŎƘƻƻƭ ƛǎ ǇŀǊǘ ƻŦ ǘƘŜ 
Minnesota State system, visit www.minnstate.edu.

RELEASE OF INFORMATION
The CŜŘ
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Comply with college policies
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        • Using cell phones or electronic devices when prohibited.
        ω .ŜƘŀǾƛƻǊ ǘƘŀǘ ŘƛǎǘǊŀŎǘǎ ǘƘŜ Ŏƭŀǎǎ ŦǊƻƳ ǘƘŜ ǎǳōƧŜŎǘ ƳŀǧŜǊ ƻǊ ŘƛǎŎǳǎǎƛƻƴΦ
        ω wŜŦǳǎŀƭ ǘƻ ŎƻƳǇƭȅ ǿƛǘƘ ŦŀŎǳƭǘȅ ŘƛǊŜŎǝƻƴΦ
        ω wŜǇŜŀǘŜŘƭȅ ƭŜŀǾƛƴƎ ƻǊ ŜƴǘŜǊƛƴƎ ǘƘŜ ŎƭŀǎǎǊƻƻƳ ŘǳǊƛƴƎ Ŏƭŀǎǎ ǿƛǘƘƻǳǘ ŀǳǘƘƻǊƛȊŀǝƻƴΦ
        ω CŀƛƭƛƴƎ ǘƻ ǊŜǎǇŜŎǘ ǘƘŜ ǊƛƎƘǘǎ ƻŦ ƻǘƘŜǊ ǎǘǳŘŜƴǘǎ ǘƻ ŜȄǇǊŜǎǎ ǘƘŜƛǊ ǾƛŜǿǇƻƛƴǘǎΦ
        ω 9ƭŜŎǘǊƻƴƛŎ ŎƻƴǾŜǊǎŀǝƻƴǎ ǘƘŀǘ ŀǊŜ ƻũπǘƻǇƛŎ ƻǊ ƴƻǘ ǊŜƭŀǘŜŘ ǘƻ ƭŜŀǊƴƛƴƎ ƳŀǘŜǊƛŀƭǎΦ

! ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ōŜŜƴ ƴƻǝŬŜŘ ǊŜǇŜŀǘŜŘƭȅ ŦƻǊ ŘƛǎǊǳǇǝǾŜ ōŜƘŀǾƛƻǊ Ƴŀȅ ōŜ ǊŜŦŜǊǊŜŘ ǘƻ ǘƘŜ ǇǊƻƎǊŀƳ ŘƛǊŜŎǘƻǊΦ Lǘ ƛǎ ǇƻǎǎƛōƭŜ 
ǘƘŀǘ ŀ ǎǘǳŘŜƴǘ Ƴŀȅ ƴƻǘ ōŜ ŀƭƭƻǿŜŘ ǘƻ ŎƻƴǝƴǳŜ ǘƻ ǇŀǊǝŎƛǇŀǘŜ ƛƴ ǘƘŜ ŎƭŀǎǎΦ wŜƳƻǾŀƭ ŦǊƻƳ ŀ ŎƻǳǊǎŜ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ŀ ǎǘǳŘŜƴǘ 
earning a failing grade for the course.

MINNESOTA TRANSFER CURRICULUM (MnTC)
MnT/ ƛǎ ǘƘŜ ǊŜǎǳƭǘ ƻŦ ŀ ŎƻƭƭŀōƻǊŀǝǾŜ ŜũƻǊǘ ōȅ ŀƭƭ ƻŦ ǘƘŜ ǘǿƻπ ŀƴŘ ŦƻǳǊπȅŜŀǊ ǇǳōƭƛŎ ŎƻƭƭŜƎŜǎ ŀƴŘ ǳƴƛǾŜǊǎƛǝŜǎ ƛƴ aƛƴƴŜǎƻǘŀ 
ǘƻ ŘŜŬƴŜ ŀ ŎƻƳƳƻƴ ǇƘƛƭƻǎƻǇƘȅ ǘƻǿŀǊŘ ƎŜƴŜǊŀƭ ŜŘǳŎŀǝƻƴΦ ¢ƘŜ Ǝƻŀƭ ƻŦ ǘƘƛǎ ŜũƻǊǘ ƛǎ ǘƻ ƘŜƭǇ ǎǘǳŘŜƴǘǎ ǘǊŀƴǎŦŜǊ ǘƘŜƛǊ ǿƻǊƪ ƛƴ 
ƎŜƴŜǊŀƭ ŜŘǳŎŀǝƻƴΦ /ƻƳǇƭŜǝƻƴ ƻŦ ŀ ŘŜŬƴŜŘ ǘǊŀƴǎŦŜǊ ŎǳǊǊƛŎǳƭǳƳ ŀǘ ƻƴŜ ƛƴǎǝǘǳǝƻƴ ŜƴŀōƭŜǎ ŀ ǎǘǳŘŜƴǘ ǘƻ ǊŜŎŜƛǾŜ ŎǊŜŘƛǘ ŦƻǊ 
ŀƭƭ ƭƻǿŜǊπŘƛǾƛǎƛƻƴ ƎŜƴŜǊŀƭ ŜŘǳŎŀǝƻƴ ŎƻǳǊǎŜǎ ǳǇƻƴ ŀŘƳƛǎǎƛƻƴ ǘƻ ŀƴȅ ƻǘƘŜǊ aƛƴƴŜǎƻǘŀ {ǘŀǘŜ ǎȅǎǘŜƳ ƛƴǎǝǘǳǝƻƴΦ {ǘǳŘŜƴǘǎ 
ǿƘƻ ŎƻƳǇƭŜǘŜ ŀ ƎŜƴŜǊŀƭ ŜŘǳŎŀǝƻƴ ǘǊŀƴǎŦŜǊ ŎǳǊǊƛŎǳƭǳƳ ŀǊŜ ŎŜǊǝŬŜŘ ƛƴ мл ŀǊŜŀǎ ƻŦ ŎƻƳǇŜǘŜƴŎȅ ōȅ ŦŀŎǳƭǘȅ ŀǘ ǘƘŜ ǎŜƴŘƛƴƎ 
ƛƴǎǝǘǳǝƻƴΦ !ƭƭ aƴ¢/ ŎƻǳǊǎŜǎ ƻũŜǊŜŘ ōȅ ǎȅǎǘŜƳ ƛƴǎǝǘǳǝƻƴǎ Ƴǳǎǘ ǘǊŀƴǎŦŜǊ ǿƛǘƘƛƴ ǘƘŜ ǎȅǎǘŜƳ ƛƴǘƻ ǘƘŜ Ǝƻŀƭ ŀǊŜŀǎ ŀǎ ŘŜǎƛƎƴŀǘŜŘ 
ōȅ ǘƘŜ ƻǊƛƎƛƴŀƭ ƛƴǎǝǘǳǝƻƴΦ ¢ƘŜ ŦƻƭƭƻǿƛƴƎ ŀǊŜ ǘƘŜ мл Ǝƻŀƭ ŀǊŜŀǎ ƻŦ ǘƘŜ aƴ¢/Υ

 мΦ ²ǊƛǧŜƴ ŀƴŘ hǊŀl CƻƳƳǳƴƛŎŀǝƻƴ
 нΦ /ǊƛǝŎŀƭ ¢ƘƛƴƪƛƴƎ
 оΦ bŀǘǳǊŀƭ {ŎƛŜƴŎŜǎ
 пΦ aŀǘƘŜƳŀǝŎǎκ{ȅƳōƻƭƛŎ {ȅǎǘŜƳǎ
 5. History and the Social and Behavioral Sciences
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SATISFACTORY ACADEMIC PROGRESS
All concurrent enrollment stuŘŜƴǘǎ Ƴǳǎǘ ƳŜŜǘ ǎŀǝǎŦŀŎǘƻǊȅ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ǎǘŀƴŘŀǊŘǎ ǘƻ ǊŜƳŀƛƴ ƛƴ ƎƻƻŘ ŀŎŀŘŜƳƛŎ 
ǎǘŀƴŘƛƴƎΦ {ǘǳŘŜƴǘǎ Ƴǳǎǘ Ƴŀƛƴǘŀƛƴ ŀƴ ŀŎŎŜǇǘŀōƭŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ ŀƴŘ ŎƻǳǊǎŜ ŎƻƳǇƭŜǝƻƴ ǊŀǘŜ ŦƻǊ ǘƘŜƛǊ ǊŜƎƛǎǘŜǊŜŘ ŎǊŜŘƛǘǎ 





16
Minnesota State Community and Technical College
www.minnesota.edu/concurrent

Concurrent Enrollment Handbook

CONCURRENT INSTRUCTOR TRAINING AND ORIENTATION 
CEP instructor orientation and course-specific training is required for new instructors and must occur prior to the start of the 
course. Training can be done in person or via technology (Zoom, phone, etc.). Please submit this checklist and meeting notes 
with your mentor report. 

Instructor: High School: 

Mentor: Date: 

PROGRAM OVERVIEW

 Concurrent Enrollment Program Overview 
Review the Concurrent Enrollment Handbook at www.minnesota.edu/instructor. Include the review of topics such as FERPA, 
course caps and the student agreement of understanding. 

 Mentor/Mentee Relationship 
Number of visits and how they will occur, mentor reports, etc. 

 Instructor Roles and Responsibilities 

 Syllabus Requirements 
      A sample syllabus, syllabus checklist and template can be found at www.minnesota.edu/instructor. 

 Concurrent Enrollment Day 

DISCIPLINE SPECIFIC AGENDA 

 Book Requirements (suggestions) 

 Course Outcomes 

 Course Curriculum 

 Pedagogy 

 Course Philosophy 

 Assignments and Assessments 

 Grading 

 Other: 

 www.minnesota.edu/concurrent I 877.450.3322 CONCURRENT ENROLLMENT PROGRAM 
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NEW MENTOR ORIENTA TION�1�H�Z�� �&�(�3�� �P�H�Q�W�R�U�� �R�U�L�H�Q�W�D�W�L �R�Q�� �L�V�� �U�H�T�X�L�U�H�G�� �I�R�U���D�O�O�� �Q�H�Z�� �(�����µ�o�š�Ç�� �u���v�š�}�Œ�•�X
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Extended Leave Form 

/ƻƴŎǳǊǊŜƴǘ LƴǎǘǊǳŎǘƻǊ LƴŦƻǊƳŀǘƛƻƴ

Instructor Name: _____________________________________________________________________________ 

Course(s) Teaching During Leave: _______________________________________________________________ 

Approximate Dates of Leave: _
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NACEP ACCREDITATION STANDARDS
Advancing quality college courses for high school students

Partnership Standards 

Partnership 1 (P1) The concurrent enrollment program aligns with the college/university 
mission and is supported by the institution's administration and 
academic leadership. 
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/ƻƴƎǊŀǘǳƭŀǝƻƴǎ ƻƴ ŜŀǊƴƛƴƎ ŎƻƭƭŜƎŜ ŎǊŜŘƛǘ ǿƘƛƭŜ ƛƴ ƘƛƎƘ ǎŎƘƻƻƭ ǘƘǊƻǳƎƘ a {ǘŀǘŜΩǎ /ƻƴŎǳǊǊŜƴǘ 


