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� Intellectual/Conceptual Integrative and Quantitative Abilities: The applicant must be able 
to measure, calculate, reason, analyze, evaluate and synthesize. Problem solving, the critical 
skill demanded of allied health practitioners, requires all of these intellectual abilities. In 
addition, the applicant must be able to comprehend three-dimensional relationships and 
understand the spatial relationships of structures. 

� Behavioral and Social Attributes: The applicant must possess the emotional health required 
for full utilization of the applicant’s intellectual abilities; the exercise of good judgment, the 
prompt completion of all responsibilities attendant to care of patients; and the development of 
mature, sensitive and effective relationships with patients. Applicants must also be able to 
tolerate taxing workloads, function effectively under stress, adapt to changing environment, 
display flexibility, and learn to function in the face of uncertainties inherent in clinical problems 
of many patients. Compassion, integrity, concern for others, interest and motivation are personal 
qualities which each applicant should possess. 

(
Program Admission Requirements 
Please refer to the MLT program application packet for current requirements. 
 
Dismissal from another MLT or MLS program will affect student’s application ranking and may affect 
one’s acceptance into the program. 

 
Background Checks 
Minnesota law requires that any person who provides services that involve direct contact with patients 
and residents at a health care facility licensed by the Minnesota Department of Health have a background 
study conducted by the state. An individual who is disqualified from having direct patient contact as a 
result of the back-ground study, and whose disqualification is not resolved, will not be permitted to 
participate in a clinical placement in a Minnesota licensed health care facility. Failure to participate in a 
clinical placement required by the academic program will result in ineligibility to qualify for a degree in 
this program. Background study needs to be completed and “Deemed Qualified” before entering an 
internship site. A few facilities (such as Tri-County Hospital, Essentia, Sanford) require the National 
Background Check. Cost for the National Background Check will be paid for by the student. 

(
Transfer Credits 
College transcripts will be reviewed by the College Transfer Specialist and MLT/PBT instructors to 
determine MLT course equivalency. A MLT course may be waived provided that the previous work 
is the same number of credits or more and minimum final grade of a B or better was earned. 
If a student previously attended a laboratory science program (MLT or MLS program) and was 
dismissed from the program and/or a clinical internship experience, that student will not be accepted 
into the MLT program. 

 
Tuition 
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approved grievance procedure. If a student is readmitted, he or she may need to wait for the next offering 
of the class to apply or to be placed into a different clinical site. Refer to the M State Student Handbook 
for more detailed procedures. 

 
BrightSpace 
All course documents are available on BrightSpace in the correlated core or clinical course. 

 
Directions to access documents: 

'$ Log in to D2L 
"$ Select course 
&$ Click on Material tab then content in dropdown list. 
($ Find the document you want and click on it. 
)$ Open to preview. 
*$ Print document. 

 
Direction to access study questions: 

'$ Log into D2L – Choose Clinical Application Course 
"$ Click on Quizzes under Assessment tab. 
&$ Find the questions you want and you may print them (do not submit them until they 
are complete). 

 
Bloodborne Pathogens 
This policy has been developed regarding responsibilities for adherence to the Centers for Disease Control 
(CDC) and Occupational Safety and Health Administration (OSHA) guidelines for prevention of 
transmission of blood borne pathogens. This policy recognizes individual rights, confidentiality of test 
results and health records for students. The policies and procedures outlined here are to protect students, 
staff, faculty and patients from the spread of disease and to maintain a safe learning and work environment. 

 
M State respects the rights of individuals with communicable diseases. The college will not discriminate 
against any person on the basis of disability as defined by the Americans with Disabilities Act, 
including individuals with communicable diseases. Individuals with communicable diseases will not be 
excluded from participating in the programs, services and activities of the college unless their 
participation creates a substantial risk to t
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cubby. 
� Personal Protective Equipment: 

o Non-latex gloves (available in bookstore) are worn at all times while working in 
the laboratory. 

o Goggles will be worn on the advice of the instructor. 
� Dress Code: 

o Limit the location and number of piercings and tattoos. 
o Piercings-two piercings in the earlobe only. No other visible piercings allowed 

� Scent Free Policy: 
o Cigarette smoke on breath and clothing and strong perfume can have irritating and ill 

affects to patients. 
� Hair: 

o It is recommended that clean hair be neatly groomed and longer hair than shoulder 
length must be pulled back from face when working in the lab. 

� Hands: 
o Nails must be kept at a medium length, clean and well groomed. Nail polish is 

not recommended. No colored polish. 
� Supplies: 

o Students will be required to purchase and use a black permanent marker for writing 
on labware, etc. All it
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'+$ Share your profession with others. 
(
Health and Health



! '&!

which they are currently enrolled, but may not take future semester courses. 
� Students who are unsuccessful in two or more program courses (including repeated course) are 

not eligible to reapply to the program for three (3) years, and will be required to take all program 
courses over. 

� Students needing to repeat clinical courses may be required to submit an updated MDH 
background study and immunizations. 

 
Progression to Internship 

� Clinical orientation (usually held the week before internship begins) is mandatory. In order to 
progress in 
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to the college and/or clinical site. The status of conduct probation is assigned for a specific 
period of time or the duration of the clinical. While on conduct probation, the student is 
encouraged to seek advice and counsel from appropriate college offices. The terms of the 
probation may involve a conduct contract. Violation of the terms of probation or of a further 
incident of misconduct shall result in dismissal of student from clinical and the Dean of 
Academic Affairs is notified. 

� Conduct Dismissal is an action which removes student from the clinical internship experience 
with no promise that the student may return to complete the clinical at any future time. He or she 
should withdraw from clinical course(s). 

 
Academic Dismissal 
'$ A student who fails to achieve acceptable academic performance in any component listed within 
the grading requirements of the program. 
"$ Dishonesty on any examination, 
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Dismissal from the MLT/PBT program may not include suspension or dismissal from the College. M 
State dismissal is based on the M State student code as described previously under MLT/PBT dismissal. 
"$ Refusal to be rehabilitated after proven evidence of intoxication or drug use while functioning as a 
student in the laboratory. 
&$ Failure to comply with Health Insurance Portability and Accountability Act of 1996 (HIPAA) 
regulations. Warning: 
If a student is not performing satisfactorily the instructor and/or clinical staff will communicate these 
deficiencies in writing (e.g. evaluation sheet, email) to the student. Conduct warning is a notice to 
students that their conduct has been questionable and that future breaches of conduct will be treated 
more severely. Warning may be documented on a tally sheet evaluation and the Dean of Academic 
Affairs may be notified. 

 
Students dismissed for reasons of either grades or not meeting professional standards will not be 
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or College Info Center. 
"$ Appeal is forwarded to the MLT/PBT Appeals and Progression Committee (referred to as 

“Committee”). The Committee will meet as needed but within four weeks after receipt of a 
complete appeals request during the academic year. The Committee does not meet during 
times when faculty are not on contract (such as during semester breaks, spring break, 
holidays, weekends, and summer). 

&$ 
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• MLT 2350 – Professional Issues in Medical Laboratory Technology (2 credits) 
 

2nd Spring Semester 
• MLT 2346 – Clinical Applications (1 credit) 
• MLT 2223 – Clinical Urinalysis and Body Fluids (2 credits) 
• MLT 2232 – Clinical Hematology and Coagulation (3 credits) 
• MLT 2224 – Clinical Immunohematology (3 credits) 
• MLT 2227 – Clinical Chemistry and Immunology (3
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A total of 640 hours (16 weeks) of on-the-job training is required to complete the clinical internship 
experience. Students may utilize 2 days of personal time off (16 hours) for medical or personal 
reasons, the student must work the clinical coordinator and clinical facility to schedule make-up 



! ".!

receiving of medical attention. It is strongly encouraged to receive Hepatitis B immunization. 
(
Students are responsible to provide to the clinical site any specific clinical site requirements including: 

'$ Hepatitis status/or declination status and other immunizations. 
"$ Copy of required immunizations and mantoux.or IGRA test 
&$ Background check clearance. 
($ Proof of health insurance (where applicable) 

It is the responsible of the student to contact their clinical site coordinator prior to internship to inquire 
about required vaccinations, etc. Some clinical sites will not let the internship begin until they have 
received the proper documentation. 

(
Health Insurance 
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>0 HIPAA. 
?0 Safety, standard precautions, chemical safety, fire and infection control. 

(
Phlebotomy Training Restriction 
Phlebotomy training should be provided on a regular basis not to exceed 100 hours of training. If a 
student is already a phlebotomist, omit one week of phlebotomy training and limit phlebotomy to 1 hour 
per day. Time that would have been spent on phlebotomy training should be replaced with another 
training area. This training area will be chosen by the site. It is also recommended that blood drawing 
does not occur when student is training in the areas of blood banking and microbiology to encourage 
uninterrupted continual learning. 

(
Service Work 
Students are not used as part of the clinical facility’s work force and are not paid. Assigned clinical 
experience hours are not made on weekends, holidays, evening or night shifts. 
 
Students will not be used to substitute regular employees as part of their clinical internship experience. 
Service work by students in clinical settings outside of academic hours is not a requirement. If the student 
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Clinical Internship Policies and Procedures 
A. Work hours: 

a. Will be in the laboratory at stated time of 8:00 am (or assigned time) and will 
clock-in and out daily. (Time may vary at each site.) 

b. Tardiness will not be tolerated. 
c. Will limit lunch break to 30 minutes and coffee breaks to 15 minutes (or as 

assigned by site). 
d. Personal phone calls and cell phone use are inappropriate and are not allowed. 
e. Schedule necessary appointments either off clinical time or at the end of the shift. 

B. Attendance: 
a. If student must take time off due to illness, the student will call the laboratory to 

notify lab staff of their illness before their scheduled time of internship. Failure to 
report the illness before their schedule start time to the clinical facility will result 
in an unexcused absence. 

b. Two sick or personal leave days are permitted during the entire clinical internship. 
c. After two unexcused absences the intern will be dismissed from their clinical 

rotation. 
d. If an extend leave is required for medical reasons, the student will request 

permission from the Clinical Coordinator or Program Director. If approved, the 
student will provide written documentation from a medical provider. In addition, 
the student will work with the Clinical Coordinator and Clinical Internship Site to 
schedule make-up time. 

C. Performance: 
a. Grades 

i. Students are required to pass with a minimum of a C in all clinical 
internship courses. 

ii. 
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iv. Non-compliance of safety to self and others 
v. Breach of patient confidentiality 

 
Method of Student Dismissal: 

• The Clinical Coordinator, Program Director or any staff that participates in the 
clinical training of students may request dismissal of a student for failing to comply 
with any of the policies/requirements listed in this contract. 

• Failure to comply with all of the policies/procedures in this contract will result in the 
failure 
of the associated course, immediate removal from clinical internship 
experience, and immediate dismissal from the MLT program. 

• Reentry into clinical rotation is at the discretion of the MLT Program Director and the 
hospital/clinic involved. Reentry is dependent on space with regularly scheduled 
students having priority. 

 
Non-Discrimination Policy: 

• MSCTC-Fergus Falls is committed to a policy of nondiscrimination in 
employment and education opportunity. MSCTC does not discriminate on the 
basis of race, color, national origin, sex, disability or age in its educational 
programs, activities, and employment. 

 
Clinical Internship Experience Evaluations 
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Affective 
• An affective assessment is included in each psychomotor evaluation. 
• Rubric style assessment will be completed by clinical affiliate staff along with comments. 
• Assessment is completed in each clinical course. 
• Failure to successfully demonstrate the minimum competencies and complete the 

checklist within the allocated timeframe will result in a failure of the course and the 
dismissal from the program. 

o 
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