
 
 
 

 
 

 
 
 

 

The job interview is a strategic conversation with a purpose. Your goal is to persuade the employer that you have the skills, experience, 
and ability to do the job, and that you fit into the organization and its culture. At the same time, you can gather information about the job 
and organization to determine if the job and work environment are right for you. 
 

Before you go . . . . 
 Take stock of your strengths, skills, contributions, and personal and professional goals. 
 Research the employer and understand the job description and what the employer is looking for so you can connect the dots 

between what they are looking for and what you have to offer.   
 Review the job description and company profile so you can anticipate questions you may be asked.  
 Develop a set of “scenarios” – situations you can draw upon to provide examples when answering questions. 

 

Dress and Grooming . . . .   
 Exceed expectations. The emphasis should be on appropriate dress; there is no rule that fits all people, however, choosing 

clothing that fits the company culture or one step above is advised.  
 Avoid flashy colors, loud fashions, excessive jewelry, perfume/ cologne. Clothing should fit correctly and be neatly pressed.  

Shoes should look new and be and polished. Socks should match pant color. Avoid plunging necklines and short skirts. 
 Avoid smoking before an interview or eating foods which may cause bad breath.  
 Some organizations have piercing and tattoo policies.  You may want to cover tattoos and ask about policies.     

 

During the Interview . . . .  
 It’s ok to be a bit nervous. Be yourself.  Smile and be enthusiastic!  




